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Deadline to submit District Grants Application to 
District Rotary Foundation Committee, District Grants Sub-committee Chair 2018-19 
DGE Wilson Cheng by email: wilchan39@yahoo.com.hk
by 31 August 2018 (Friday)
IMPORTANT:

Please read carefully the key notes and further notes at the end of the Application thoroughly before completing this form.

We/I would like to seek an allocation of US$_____________ for the following project to be implemented by/between the following clubs. 
· Single Club Project

Rotary Club of ______________________________________________________________

· Joint Club Project
Rotary of

1. _______________________________ 2. ___________________________________  

· If  more than two clubs, please attach list of club names with President’s signatures

Project Committee (A project committee of at least three individuals must be established)

1. Primary contact  (name/club position): __________________________________________


 
Tel:________________
Fax:_______________
E-mail:_________________________

2. Second contact  (name/club position): ___________________________________________


Tel:  _______________
Fax: _______________ 
E-mail:_________________________

3. Third contact  (name/club position): ______________________________________________________

Tel:  _______________
Fax: _______________ 
E-mail:_________________________ 

PROJECT DETAILS

The project is required to be completed by 31 March, 2019 (Sunday)

Type of Activities 
Please tick one of the following boxes:
· Humanitarian project
· Vocational training team
· Scholarship
· Combination of Humanitarian project, Vocational training team and Scholarship*
*delete as appropriate
Project Title: 
______________________________________________________________

(※ must give English Title but can also add Chinese Title)

Project Objective:
___________________________________________________________ 
___________________________________________________________________________
___________________________________________________________________________

	For humanitarian project and vocational training team application
Where will your project take place: ______________________________________________
Project is scheduled to take place:     _________________________ Month / Year

Project is scheduled for completion:     _________________________ Month / Year




	For scholarship application 
Name of Scholarship candidate: _________________________________________________
What are the scholarship candidate’s estimated travel dates?
___________________________________________________________________________


	How did you select this candidate?
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________


	In what ways is this candidate qualified to receive a district grant scholarship?
_______________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________



Cooperating Organization 
Name of the Cooperating Organization: __________________________________________
What resources or expertise will this organization contribute:_________________________
__________________________________________________________________________
Volunteer Traveler(s)
Name of the Volunteer Traveler(s):_______________________________________________
Identify the responsibilities of the volunteer(s) traveler(s) and the specific tasks that each individual will complete.
__________________________________________________________________________
_________________________________________________________________________
___________________________________________________________________________
Project Description:  __________________________________________________________ 
___________________________________________________________________________
___________________________________________________________________________

___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
How does the project meet the community needs?
___________________________________________________________________________
___________________________________________________________________________

___________________________________________________________________________
___________________________________________________________________________

___________________________________________________________________________
___________________________________________________________________________
A detail description of the involvement of the club(s) in the implementation of project.

___________________________________________________________________________

___________________________________________________________________________
___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________
         
A detail description of the plan for promoting the project including publicity arrangement involving the media.

___________________________________________________________________________

___________________________________________________________________________
___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

PROJECT BUDGET

Please include a complete itemized budget of the expenses to be incurred (and the sponsorships to be obtained, if there is any) for the project.  Use separate pages if necessary.
	Income
	US$

	· District Grant Award
	

	· Club Fund
	

	· Other Sponsorship:
	

	
	Total:
	


	Itemized budget expenses to be incurred 
	US$

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	· Invoice/Receipt is required in report
	Total:
	


DECLARATION (( Club president’s signature is required)
On behalf of my club, I hereby declare that, to the best of my knowledge, the above information supplied is accurate.
(Please tick one of the following.)

(
And that I am NOT AWARE that I and/or my members have any conflicts of interest, direct or indirect, related to the above project. I understand that it is my responsibility to declare any conflict of interest that relates directly or indirectly, to myself and my members that may arise in the future, and that I should inform District Grants Subcommittee Chair 2018-19 in writing.

(
There is conflict of interest related to the above project. Details are as follows: 

_____________________________________________________________________
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

___________________________________________________________________________ 

President (Print Name)





( Signature




Date

Rotary Club of _______________________
***************************************************************************

On behalf of my club, I hereby declare that, to the best of my knowledge, the above information supplied is accurate.
(Please tick one of the following.)

(
And that I am NOT AWARE that I and/or my members have any conflicts of interest, direct or indirect, related to the above project. I understand that it is my responsibility to declare any conflict of interest that relates directly or indirectly, to myself and my members that may arise in the future, and that I should inform District Grants Subcommittee Chair 2018-19 in writing.

(
There is conflict of interest related to the above project. Details are as follows: 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

___________________________________________________________________________ 

President (Print Name)





(Signature




Date

Rotary Club of _______________________

***************************************************************************

· If more than two clubs, please attach additional signature pages 

· If the application is not complete or eligible, or if signatures are missing, it will not be accepted and will be returned to the club with a brief explanation.
KEY NOTES:

Fund Availability

1. Maximum grant per application is US$5,000 or 50% of the proposed budget, whichever is lower. In view of the limited funds available, the chance that a rotary club can obtain DDF for more than 1 district grants application in this rotary year is slim.
Activities Types
2. Activities funded by district grants include: humanitarian projects, vocational training teams and scholarships. Rotary clubs may apply for vocational training teams and scholarships under the district grants application. 
3. Projects already undertaken and in progress, an existing project, or activities primarily sponsored by another organization, or projects that are already completed are not eligible to apply.
4. Vocational training team applications must: 

(i) Support teams composed of at least two members with at least two years of work experience in the area of focus and a Rotarian team leader who has a general level of Rotary knowledge, international experience, leadership skills, and some expertise within the area of focus. Non-Rotarians may serve as team leaders provided the sponsors establish the need for this in the grant application. 
5. Scholarship applications must: 

(i) Provide proof of university admission to a graduate-level program or letter of invitation to conduct postgraduate-level research when applying for the grant. Admission that requires a guarantee of financial support is acceptable. 
Others

6. To comply with grant policy, only Rotary club is eligible to apply.

7. After you submit application to Grants Sub-committee Chair 2018-19 DGE Wilson Cheng by e-mail, Grants Sub-committee will acknowledge receipt within 10 days from the date of your email. It is your responsibility to confirm with Grants Sub-committee Chair 2018-19 DGE Wilson Cheng if he has received your application by the deadline.

8. Projects already undertaken and in progress, an existing project, or activities primarily sponsored by another organization, or projects that are already completed are not eligible to apply.

9. At the time of application, your club should have been qualified by the district through completing a MOU duly signed by the club presidents 2017-18 and 2018-19 and that the district stewardship sub-committee is satisfied that your club will be able to comply with the terms and conditions as laid down in the MOU in particular the separate account requirement and financial management planning, etc.

10. Priority will be given to clubs that (i) have continuously contributed to the Rotary Foundation and can demonstrate (ii) active participation by considerable number of Rotarians and (iii) sustainable impact on beneficiaries in the local community.

11. New clubs without any track record may partner with their mother clubs when submitting applications.
NOTES:
1. BACKGROUND
1.1
A District Grant support local and international projects, scholarships, vocational training teams, and related travel that align with the mission of The Rotary Foundation. 
1.2 A district may apply for a single grant each Rotary year to support one or more projects using up to 50% of the district’s SHARE allocation, which represents 50 percent of its annual giving from three years’ prior plus any Permanent Fund-SHARE earnings.
2. TIME FRAME


2.1
All applications must reach the District Rotary Foundation Committee –District Grant Sub-committee Chair 2018-2018 for the attention of DGE Wilson Cheng by email: wilchan39@yahoo.com.hk by 31 August 2018 (Friday).

2.2
Results will be available by 30 September 2018 (Sunday).

2.3
Projects must be completed by 31 March 2019 (Sunday).


2.4
Reports shall be submitted within one month after the completion of the project, and the latest submission will be 30 April 2019 (Tuesday).

3. GUIDELINES

3.1
District Grant must adhere to the grant polices that govern all grant programs and preferences will be given to projects in line with the Presidential Emphasis 2018-19 and The Rotary Foundation Goals 2018-19.  

3.2 Please refer to Terms and Conditions for Rotary Foundation District Grants and Global Grants (Updated March 2017) in separate file or subsequent revisions as advised by the TRF and pay special attention to Eligibility Guidelines and what kind of expenditure that GRANTS FUNDS CANNOT BE USED such as Travel expense by Rotarian, Purchase of land or buildings, New Construction of any structure in which individuals live, work or engage in any gainful activity, Operating or administrative, or indirect program expenses of another organization or Fundraising activities.  
3.3 Please note the following documents on conflict of interest. Application is only valid when a declaration is signed by President(s) of all involved Clubs on behalf of all members.
3.3.1 Conflict of Interest Policy for Program Participants (November 2014) 

https://my.rotary.org/en/document/conflict-interest-policy-program-participants
3.3.2 Section 10.030 of The Rotary Foundation Code of Policies). 
	10.030. Conflict of Interest Policy for Program Participants All individuals involved in a program grant and/or award shall conduct their activities in a way that avoids any actual or perceived conflict of interest. A conflict of interest is a relationship among individuals through which an individual involved in a program grant or award causes benefit, or could be perceived to cause benefit, for such individual or such individual’s family, personal acquaintances, business colleagues, business interests, or an organization in which such individual is a trustee, director, or officer. This conflict of interest policy shall be applied in the following circumstances as specifically set forth below. The application of this conflict of interest policy shall not be limited to these circumstances.



3.4 Club(s) are encouraged to apply individually or in groups directly to the District Grants Committee.   Only Rotary club is eligible to apply.  (Rotaract and Interact clubs are not eligible to apply but they are encouraged to partner with their mother clubs for project activity.) 

3.5 Each project (be it applied by one club or in group) will be granted a maximum of US$5,000 or 50% of the proposed project budget, whichever is the lower.
3.6 To help you to complete the Application Form, assistance are available from the following:

· DGE Wilson Cheng of Rotary Club of Kowloon Tong

Tel: 9027 8815 or by e-mail wilchan39@yahoo.com.hk 

· PP Alice Tsang of Rotary Club of Bayview Sunshine Hong Kong
Tel: 9028 3096 or email: alicet_rotary@yahoo.com.hk  
· PP Samuel Chung of Rotary Club of Hong Kong Harbour
Tel: 9106 6183  or email: samuelkwchung@hotmail.com 
4. REPORTING

Use the District Grant Individual Project Summary Form to be supplied by the District Grants Committee after approval.

The District Grants Individual Project Summary must be submitted within one month after the completion of the project, and the latest submission will be 30 April 2019 (Tuesday).
To
PP Alice Tsang  
e-mail:   alicet_rotary@yahoo.com.hk 
Tel:  852 90283096
Cc
DGE Wilson Cheng, District Grants Subcommittee Chair 2018-19


Email: wilchan39@yahoo.com.hk   Tel: +852 9027 8815
This report shall include:
· A highly detailed and clearly organized report of all expenditures incurred
· Copies of all receipts

· Detailed information regarding all beneficiaries of grant funds

· A detailed account of the required Rotarian participation in the implementation     

· of the project as outlined in the District Grants criteria
· A detailed narrative explaining the implementation of the projects
Failure to submit the District Grant Individual Project Summary and/or complete the project within the set deadline, the District Rotary Foundation Committee reserves the right to withdraw the approval of the project.

In any event that the completion report and supporting information as requested by District Grant subcommittee is not submitted by 30 June 2018, the approved district grant amount shall be deemed withdrawn. 
5. Fund Disbursement: 

11.1 Successful District Grant club recipients are required to advance payment of the project cost.  Grant fund will only be released after the final report is approved by TRF.  Late submission of project report will cause delay in reimbursement.

11.2 To facilitate reimbursement, please provide bank account information with the project report.

11.3 Return of Funds:

Failure to adhere to The Rotary Foundation’s policies and guidelines in the implementation of projects and expenditure of grant funds will result in the Club(s) having to return the entire misused grant funds.
- End -
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